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Authorized Signatures/Check-Writing Services 
 
All checks drawn on the general fund shall require the signatures of the president 
and treasurer of the Board. All other accounts (with exception of the activity fund) 
shall require signatures of the Board president, treasurer and superintendent. The 
activity fund shall require signature of superintendent or director of business 
services. 
 
Checks drawn on the building activity fund shall require the signatures of a secretary 
and the building principal. 
 
All checks drawn on district funds may be laser-signed by the Board. The director of 
business services, accounts payable secretary, and payroll specialist shall be 
authorized to print laser-signed checks. 
 
Adopted by the superintendent:  July 14, 2011 
Revised and recoded by the superintendent:  July 17, 2019 
 
LEGAL REFS.: C.R.S. 11-55-101 et seq. 
 C.R.S. 22-32-107 
 C.R.S. 22-32-121 
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